30-Day Notice to Vacate Template
Date: ______________________
To: ________________________________
(Landlord/Property Manager)
From: ________________________________
(Tenant Name(s))
Premises Address:


Dear ______________________,
Pursuant to the terms of the lease agreement, this letter constitutes formal written notice of my/our intent to vacate the above-referenced premises. This notice is being provided at least thirty (30) days in advance of the intended termination date.
Intended Move-Out Date: ______________________
I/we will ensure that the property is returned in good condition, subject to normal wear and tear, and that all keys and access devices are returned upon vacating.
Kindly inform me/us of any required move-out procedures, including inspection scheduling and cleaning expectations. Please also send the security deposit and any correspondence to the forwarding address listed below.
Forwarding Address:


Thank you for your cooperation.
Sincerely,
Signature:
Printed Name:
Contact Information:

